
ROSWELL INDEPENDENT SCHOOL DISTRICT 
P.O. Box 1437 

Roswell, New Mexico  88202-1437 
 

General RFP Conditions 
 

RFP # 20-08 K-3 Literacy Foundational Skills Program 
 
SEALED Proposals must be adequately identified and will be opened in the Roswell Independent School 
District’s Support and Transportation Services Office, 300 N. Kentucky, Roswell, NM  88201, Conference 
Rm # 201on March 13, 2020 @ 2:00 p.m. 
 
ACCEPTANCE OF CONDITIONS OF RFP: 
 
NOTICE:  TO BE A VALID RFP, RFP MUST BE SIGNED BELOW. 
 
The undersigned certifies that he/she has read and understood the following general conditions, and that 
the firm represented accepts the conditions and submits the attached proposal in full compliance with 
the General RFP Conditions. 
 
 
             
Name of Firm 
 
 
             
Signature of Owner, Partner, Officer of Authorized Agent 
(NOTE:  TO BE A VALID RFP, VENDOR MUST SIGN HERE) 
 
 
             
Mailing Address of Firm     E-Mail Address 
 
 
             
City, State and Zip Code 
 
 
             
Telephone Number of Firm 
 
 
             
New Mexico Bidder’s Number



    GENERAL RFP CONDITIONS 
 

RECEIPT  

All proposals must be sealed and adequately identified on the face of the envelope.  All proposals 

must be received in the SUPPORT SERVICES OFFICE ROOM 201, Roswell Independent Schools, 300 

N. Kentucky, Roswell, NM  88201 on/or before the time and date specified in the Notice to Offerors.  
All Proposals require a minimum of one (1) original and six (6) copies. The Roswell Independent 

School District (RISD) reserves the right to accept or reject any or all proposals and to waive any 
formalities.  

 

OPENING  

Proposals shall not be opened publicly but shall be opened in the presence of two or more 

administrators.  Proposals and modifications shall be date stamped upon receipt and held in a 

secure place until the established due date.  Proposals received late shall not be considered and 
shall be returned unopened.  Proposals are shown only to the Evaluation Committee and to RISD 

personnel having a legitimate interest, until selection of a successful offeror is made.  

Unsigned proposals will not be accepted.  Non-responsive proposals will not be considered.  

MODIFICATION OR WITHDRAWAL  

Proposals may be modified or withdrawn prior to the established due date for receipt of proposals 

in accordance with the Procurement Code.  

STATUS OF OFFERORS  

The contractor, his agents and employees, are independent contractors performing professional 
services for the Agency and are not employees of RISD.  The contractor, and his agents and 

employees, shall not accrue leave, retirement, insurance, bonding, use of school vehicles, or any 

other benefits afforded employees of RISD as a result of this Agreement, and shall not be covered 

by Workman’s Compensation of the Board.  

NEGOTIATIONS  

RISD reserves the right to negotiate with any or all offerors who submit proposals determined to be 
acceptable or potentially acceptable, but is not required to do so.  Roswell Independent Schools 

reserves the right to award the contract based only on the written proposals received by the due 

date and time.  RISD further reserves the right to conduct negotiations with selected offerors only.  
If Roswell Independent Schools exercises its option to conduct negotiations, the Purchasing Agent 

will establish procedures and schedules for conducting these discussions.  This is a qualifications 
based proposal and will be ranked as such with negotiations starting with highest ranking and 

proceeding on until agreement can be reached.  

The contents of any proposals will not be disclosed so as to be available to competing offerors 

during any negotiation.  



EVALUATION  

  

The evaluation shall be based on the evaluation factors and the relative weights set forth in the 
Request for Proposals and any other pertinent factors.  

  

RISD may make such investigations as necessary to determine the ability of the offeror to perform.  

RISD reserves the right to reject any proposal if the evidence submitted by, or investigation of, such 
offeror fails to satisfy RISD that the proposer is qualified and able to carry out the obligations of the 
contract and complete the work described.  

  

AWARD  

  

RISD intends to award this Project to the highest ranked Offeror in accordance with the Request for 

Proposal requirements.  RISD reserves the right to reject any and all proposals, to waive minor 

technical irregularities, and to award the contract to the Offeror whose proposal it deems to be in 

the best interest of the Owner.  

The contents of any proposal shall not be available to competing offerors or any other person 
without a lawful interest during the negotiation process and until contract is awarded. Upon award, 

unless exempted under the confidentiality provision, all materials are then open for public 
inspection.  

  

CONFIDENTIALITY PROVISION  

  

Offerors may request, in writing, non-disclosure of confidential data.  Such data shall accompany 
the proposal and shall be readily separable from the proposal, and clearly identified, in order to 

facilitate eventual public inspection of the non-confidential portion of the proposal.  

  

SUBCONTRACTING AND ASSIGNMENT  

  

All personnel engaged in the work shall be fully qualified and authorized to perform such services.  

No work may be subcontracted nor may the offeror assign any interest in the agreement without 

prior written consent of RISD.  No assignment or transfer shall relieve the offeror from his/her 
obligations and liabilities.  

  

RECORDS  

  

The successful contractor as required in compliance with applicable federal, state, or municipal 

laws, ordinances, codes, and RISD requirements shall maintain records.  At any time during normal 

business hours and as RISD may deem necessary, there shall be made available to RISD for 

examination all of contractor’s records with respect to all matters covered by this proposal and any 

subsequent agreements.  RISD may audit, examine and/or make excerpts or transcripts from such 
records including but not limited to invoices, materials, payrolls, records of personnel, conditions of 
employment or any other data as may be pertinent.  

  

 



WARRANTIES AND INDEMNIFICATION  

  

Materials, supplies or services furnished as a result of this solicitation shall be covered by the most 

favorable commercial warranties the contractor gives to any customer for the same or substantially 
similar materials, supplies or services. The rights and remedies provided herein shall extend to RISD 

and are in addition to and do not limit any rights afforded to RISD by any other clause of this 

contract.  Contractor agrees not to disclaim warranties of fitness for a particular purpose or 
merchantability.  

  

In the event that any third party shall claim the manufacture, use and/or sale of goods covered 

hereby to be an infringement of any distributorship agreement, copyright, trademark or paten, 
contractor shall indemnify and/or hold RISD harmless from any cost, expense, damage or loss 

incurred in any manner by RISD because of any such alleged infringement.  

  

GRIEVANCE PROCEDURE  

  

Any offeror who is aggrieved in connection with an award or any other procurement action may 

protest to the Roswell Independent Schools Central Purchasing Office.  The protest shall be 

submitted in writing within fifteen (15) calendar days after the facts or occurrences giving rise 

thereto (13.1.172 NMSA).  The protest shall include the following information: Name and address of 

Protestant or aggrieved, RFP number, statement of grounds for protest, including all documents, 
evidence or information to substantiate any claim, and specify ruling requested from the Support 

Services Office.   

  

BACKGROUND CHECKS  

  

Contractor is responsible for and maintaining background checks and drug screening of any 

contractor employees assigned to perform work at any school facility and must be provided to the 
district within 24 hours of written request by district.   

  

INSURANCE  

  

All service providers shall be insured for automotive liability and for professional liability up to the 

limits of the Torts Claims Act, and insured for Workers’ Compensation if applicable.  The Contractor 

agrees to comply with state laws and rules applicable to workers’ compensation benefits for its 
employees.  If the Contractor fails to comply with the Workers’ Compensation Act and applicable 
rules when required to do so, this agreement may be terminated by the contracting agency.  

  

A potential contractor or the Contractor agrees to comply with state laws and rules pertaining to 

workers’ compensation insurance coverage for its employees.  If contractor fails to comply with the 
Workers’ Compensation Act and applicable rules when required to do so, the contract may be 

canceled effective immediately.  

  

 

 

 



CONTRACT  

  

Failure to respond to this RFP may exclude the potential contractor from work with RISD.  As 

needed, RISD may issue new solicitations from other areas of expertise or for additional workloads 
for this area.  

  

The terms of any contract resulting from this solicitation will be in effect for a period of one (1) year 

following award.  Contingent upon funding and mutual agreement of the parties, contract may be 

extended for a maximum of three (3) additional years, one year at a time.  The total duration of this 
contract, including the exercise of any renewal options shall not exceed four (4) years.  

  

RISD reserves the right to establish agreements with any contractors and/or employees of any 

contracting firm to provide services other than those specified in this proposal.  Such agreements 

may be to provide extended services, additional services, or other supplemental services as 
determined necessary to RISD.  

  

Upon award, or renewal, of this contract, RISD will issue a Purchase Order with the successful 

proposer after receipt of a quote or proposal for the scope of work.  This PO number must appear 

on all quotes, proposals and invoices, regardless of the amount, for the duration of the contract.  All 

information necessary to identify services and process the invoice for payment must be provided by 

the offeror.  

  

Contractors shall submit invoices for payment after services are provided.  Invoices are to be 
verified by the using agency.   

 

This proposal may be made available for use by other Education Institutions and Central Purchasing 

Offices within the State of New Mexico as called for in 13-1-129 NMSA. 

  

CONTRACT SCOPE  

  

This RFP and the response of accepted offeror is the full expression of the agreement between the 
parties.  There shall be no separate contracts, alterations, changes or amendments except as may 

be signed to formally reference this document.  

  

This proposal and subsequent contract or modifications are to be governed by the laws and statutes 
of the State of New Mexico.  

 

Any provisions required to be included in a contract of this type by an applicable and valid executive 

order, federal, state, or local law, ordinance, rule or regulation shall be deemed to be incorporated 

herein.  

 

EQUAL OPPORTUNITY  

  

Roswell Independent Schools is an Equal Opportunity Employer in accordance with Title VII of the 
Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Sections 503 and 504 of the 



Vocational Rehabilitation Act, Americans with Disabilities Act, and other federal and state laws and 

executive orders affective employment and equal opportunity.  

  

The Roswell Independent School District does not discriminate on the basis of race, color, national 
origin, sex, age or disability in its programs and activities.      

  

TERMINATION  

  

RISD may by written notice terminate contract in whole or in part at any time contractor refuses or 

fails to comply with the provisions of the contract, or fails to make progress as to endanger 
performance and does not cure such failure within a reasonable period of time.  

  

Either party with thirty (30) days written notice may cancel contracts.  This provision shall not affect 
nor limit the rights of RISD under standard default provisions.  

  

Regardless of any termination date, any services still in progress will be carried to successful 

conclusion without undue delay.  RISD also reserves the right to extend any contract on a short 
term basis if negotiations for a new contract are still in progress.  

  

TAXES  

  

The contract amount shall exclude any applicable state gross receipts tax or applicable local option 

tax, but the contracting agency shall be required to pay the applicable tax including any increase in 
the applicable tax becoming effective after the date the contract is entered into.  

  

All applicable taxes, including gross receipts tax or applicable local option tax, shall be shown as a 

separate amount on each billing or request for payment made under the contract.  

  

Successful offeror shall complete Internal Revenue Service form W-9, Payer’s Request for Taxpayer 
Identification Number and RISD Vendor Form.  

  

The school district shall not be responsible for any service performed without its purchase order or 
contract, signed by the authorized procurement officer.  

  

The successful offeror shall comply with all Federal, State and local laws, statutes, ordinances and 

regulations pertaining to work under his charge and shall bear all expenses associated with such 
compliance.  

 

MILEAGE  

  

No mileage shall be reimbursed on this contract unless specified otherwise.  

 

 

 

 



WORK ASSIGNMENT  

  

RISD reserves the right to assign any service provider to any school or other location based upon 
needs as determined by RISD.  Contractor will not enter into RISD administrative decisions.  

Acceptance by RISD of a contractor’s proposal in any category does not guarantee a specified 

quantity of work nor a specified number of hours.  Pricing sheet is included to provide the proposer 
with some idea of possible activity and is not a commitment to purchase services.  

  

CONFIDENTIAL INFORMATION  

  

Any confidential information provided to or developed by a contractor in the performance of 

her/his assigned duties shall be kept confidential and shall not be made available to any individual 

or organization or used by the contractor without the written consent of RISD.  Nothing produced in 

whole or in part by a contractor shall be the subject for an application for copyright by or on behalf 

of the contractor.  

  

CONFLICT OF INTEREST  

  

In signing this proposal, the offeror warrants that it has no interest, and shall acquire no interest 

that would directly or indirectly conflict in any manner or degree with the performance of this 
proposal.  

  

The offeror certifies that he/she has neither directly nor indirectly entered into action in restraint of 

the free competitive process in connection with this solicitation.  

 

The following criminal laws of the state of New Mexico specifically prohibit bribes, gratuities and 

kickbacks: 3024-1 to 30-24-3 NMSA 1978 and 30-24-2 NMSA 1978.  

  

COMPLIANCE  

    

The signed Submittal Sheet certifies that the offeror has read and understands the above general 

conditions and submits the attached proposal in full compliance with the general conditions and the 
applicable specifications.  

 

The Contractor is required to carry general liability insurance in the amount of $1,000,000 and shall 
provide the District with a Certificate of Insurance. 
 
The enclosed CAMPAIGN CONTRIBUTION DISCLOSURE FORM and W-9 must be completed and submitted 
as part of the proposal. 
 

Resident Preference/Veterans Business –  Per 13-1-21 and 13-1-122 NMSA 1978, a qualified 
resident contractor or Veteran contractor who holds a valid certificate issued by the NM Taxation 

and Revenue Department, shall be awarded preference in the form of additional points of the total 
possible points for resident veteran business/contractors. For resident contractors the additional 

points are equivalent to five percent (5%) of the total possible points. For a veteran business the 

additional points are equivalent to the percent determined by the Veteran Business Preference 



Certificate issued by the NM Taxation and Revenue Department to the qualified Offeror(s). In no 

event will a business be awarded both a resident business preference and a resident veteran 
business preference in any single procurement/contractual action. 

 

ADDITIONAL INFORMATION  

  

If further information is needed, you may contact Chris Thweatt at 575-627-2528 or by email at 
cthweatt@risd.k12.nm.us 
  

mailto:cthweatt@risd.k12.nm.us


ROSWELL INDEPENDENT SCHOOL DISTRICT 

ROSWELL, NEW MEXICO 

Specifications 

 

RFP NO: 20-08        OPEN DATE: March 13, 2020 
 

REQUEST FOR PROPOSAL  
K-3 LITERACY FOUNDATIONAL 

SKILLS PROGRAM 
 
The Roswell Independent School District invites qualified firms to submit proposals to provide K-3 
Literacy Foundational Skills Program for the District. 
 
Interested parties should follow the formal outline as given on the following pages. Written proposals 
must be received by 2:00 pm local time on Friday, March 13, 2020.  Proposals should be mailed to: 
 

Chris Thweatt, Purchasing Specialist 
Roswell Independent School District 
300 North Kentucky Avenue, Room 201 
Roswell, NM  88201 
 

Fax, emailed or electronic proposals will not be accepted.  Exceptions will not be made 
due to the fault of delivery systems. (U.S. Mail, Federal Express, etc.) 
 
All questions concerning this Request for Proposal may be directed to: 
 

Chris Thweatt, Purchasing Specialist 
Roswell Independent School District 
300 North Kentucky Avenue, Room 201 
Roswell, NM  88201 
Phone: (505) 627-2528 
e-mail: cthweatt@risd.k12.nm.us  

 
Roswell ISD reserves the right to reject any and/or all proposals, to award the contracts for individual 
services as may appear advantageous, and to negotiate separately in any manner necessary to serve the 
best interest of the District. 

 
 
 
 
 
 
 
 
 

mailto:cthweatt@risd.k12.nm.us


SELECTION SCHEDULE 
Schedule is subject to change at the discretion of the District. 

 
RFP Release Date: February 20, 2020 
Questions from Vendors Due: March 2, 2020 
Responses to Vendor Questions: March 4, 2020 
Submittals Due: March 13, 2020 at 2:00pm Local Time 
Interviews (if applicable): April 1, 2020 
Successful Proposer Notified: Estimated April 15, 2020 
 
BACKGROUND 
The Roswell Independent School District operates 12 elementary schools with the targeted audience of 
approximately 3,065 students and 155 classrooms. 
 
SCOPE OF SERVICES 
The desired outcome is to provide up-to-date, relevant, evidence-based, and appropriate materials that 
will effectively support teaching and learning practices in our kindergarten through third-grade English 
Language Arts classrooms and will offer all teachers and students greater access to relevantresources 
and tools.  Although we are evaluating primary curricular resources for Kindergarten through 
third grade, the Evaluation Committee, through the selection process, may recommend more than one 
Offeror to fulfill our requirements if it deems that multiple curricula would best serve our learning 
community’s needs. For example, the Evaluation Committee may determine that one curriculum is best 
for our kindergarten through second-grade classrooms while another is better suited for our third-grade 
classrooms. In this situation, the Evaluation Committee would recommend one agency for kindergarten-
second grade and another agency for third grade. The District is open to Offerors teaming with another 
offeror to provide the services requested through this RFP. 
 
GENERAL OUTLINE  
 
Roswell Independent Schools seeks a structured, systematic literacy program for its students in 
Elementary Kindergarten through Third Grade. The program offered shall be an evidence based program 
for teaching Tier 1 foundational skills for grades K-3 and must have the ability to provide Tier 2 support.  
 
The program must, at a minimum, include the following components 

A. Aligned to Common Core State Standards 
B. Key components include: developmental and age appropriate oral language development, 

phonological awareness, phonemic awareness, phonics, decoding, spelling, orthographic 
instruction, fluency, vocabulary, morphology, comprehension, and writing.  

C. Supports a Multi-Leveled System of Supports or Response to Intervention framework including 
Tier 1 instruction as well as early intervention for Tier 2. 

D. Assessments including quick and easy to administer screeners, assessments, and monitoring 
systems that support an intervention framework. 

E. Clearly laid out scope and sequence with attention to grade level expectations with supports for 
all learners. 

F. Includes all materials for teachers to successfully plan and deliver the instruction. 
G. Provides for explicit and systematic instructional routines. 
H. Attends to best practice for English Language Learners. 



I. Provides opportunities for student practice through decodable texts, repetition, and multi-
sensory activities. 

J. Optional online resources shall meet technical criteria for the District. 
 
Professional Development: 

A. Professional development must align with the Science of Reading as well as how to effectively 

plan and deliver the foundational skills program. 

B. Professional development training options may include on-site, webinar, coaching, and 
implementation support. 

 
Response Format and Organization 

Number of Responses: Only one original proposal may be submitted by each individual entity for the one 
project, which is the subject of this RFP. 

Number of Copies: Offerors shall provide Six (6) identical copies of their proposal to the location specified in 
Section II, paragraph B on or before the closing date and time for receipt of proposals. 

Proposal Format: 

The proposal must be limited in format and length.  Format will be 8-1/2" x 11" with foldout sheets, allowed 
up to 11" x 17" in size.  All foldout sheets, up to a maximum of 11" x 17" sheets will be counted as two pages 
and shall be labeled as such.  Length of the proposal shall be limited to a maximum of twenty-five (25) pages 
(printed sheet faces) of text and/or graphic material for project proposals.  If there is any question as to 
format requirements they shall be directed to the Chief Procurement Officer for clarification, prior to 
submittal of documents.   

Material excluded from the TWENTY-FIVE (25) page maximum count shall include and shall be limited to: 

  Front cover (blank on back side) 

  Submittal letter (one page maximum) 

  Completed Campaign Contribution Disclosure Form (Provided at the end of this RFP) 

  Valid Resident Business Preference Certificate or Veteran Preference Certificate issued by New 
Mexico Tax & Revenue Department. 

  Tables of Contents page (one page maximum) 

  Divider pages  

  Certificate(s) of insurance  

  Back cover (blank on one side) 

  Completed W-9 

ANY SHEETS OR PAGES INCLUDED IN THE PROPOSAL, BUT NOT SPECIFICALLY EXCLUDED, AS NOTED ABOVE 
- SHALL BE COUNTED TOWARDS THE 25 PAGE MAXIMUM. 

The Selection Committee will score proposals based on these Sections. A more detailed description and 
points assigned to each Section is provided under EVALUATION.  Reminder – Divider Pages do not count 
towards the 25 page maximum 



Section 1   Submittal Letter  

Section 2  Executive Summary     

Section 3  Detailed Discussion    

Section 4  Past Record of Performance                          

Section 5   Fee Proposal       

Section 6 Completed Campaign Contribution Disclosure Form, Completed W-9, Certificate of   
Insurance, Valid Resident Business Preference Certificate or Veteran Preference 
Certificate issued by New Mexico Tax and Revenue Department (if applicable).  

 

ANY SHEETS OR PAGES INCLUDED IN THE PROPOSAL, BUT NOT SPECIFICALLY EXCLUDED, AS NOTED ABOVE 
SHALL BE COUNTED TOWARDS THE 25 PAGE MAXIMUM.  

Any proposal deemed non-conforming by the Chief Procurement Officer in regard to format will be 
considered non-responsive. Offerors shall contact the District Representative to clarify any questions 
concerning format prior to submission.   

Proposal Organization - All pages shall be numbered except for those specifically excluded as noted above.  
All foldout pages shall be counted as two (2) pages and must be numbered as such.  Proposals shall be 
organized in the same order as the evaluation criteria.  Tabs for each evaluation criteria, Sections 1 
through 4 are helpful.   

1. Submittal Letter - Each proposal must be accompanied by a submittal letter.  The submittal letter (the 
following information will be required in order to contract for the project) shall include: 

A.    identify the submitting business; 
B.    identify name and title of the person(s) authorized by the company to contractually obligate the 

business for the purpose of this RFP; 
C.    identify the names, titles, telephone numbers, and e-mail addresses of persons to be contacted for 

clarification questions regarding this RFP; 
D. be signed by a person authorized to contractually obligate the Offeror. 

 
2. Executive Summary  
 

A. The executive summary should briefly describe the agency’s philosophical approach to English 
Language Arts Curricula in K-5 public education classroom and its summarized approach to 
completing the scope of services outlined.  Clearly indicate any options or alternatives being 
proposed and clearly disclose any major requirements included in the scope of services the 
agency cannot address. 
 

3. Detailed Discussion   
 

A. This section constitutes the major portion of the proposal and must contain at least the 
following information: 

a. A narrative of the structured systematic literacy program your agency provides 
b. Summarize your agency experience and qualifications as a K-3 structured literacy 

provider. 
c. Summarize your agency’s ability to provide the scope of services requested. 



d. Summarize the agency’s ability to provide ongoing support through professional 
development. 
 

4. Past Record of Performance  
 

A. This section shall include the research and evidence bases for your program.  Provide 3-5 
references of existing clients. 
 

5. Fee Proposal  
 

A. Fee proposals should enumerate any costs the district can expect to be charged and specify the 
types of materials and services that would generate any additional charges including: ongoing 
costs, maintenance fees, technical support costs, and professional development costs. 

B. Fee proposal should include longitudinal costs for a four-year period. 
 

EVALUATION 

A. EVALUATION CRITERIA   

1. Review/Evaluation of Proposal – A maximum total of 100 points are possible in scoring each 
proposal. The Selection Committee will evaluate the proposals and may conduct interviews with 
Offerors applying for selection if it is determined to be in the best interests of the District.  
 
Resident Preference/Veterans Business –  Per 13-1-21 and 13-1-122 NMSA 1978, a qualified 

resident contractor or Veteran contractor who holds a valid certificate issued by the NM 

Taxation and Revenue Department, shall be awarded preference in the form of additional points 

of the total possible points for resident veteran business/contractors. For resident contractors 

the additional points are equivalent to five percent (5%) of the total possible points. For a 

veteran business the additional points are equivalent to the percent determined by the Veteran 

Business Preference Certificate issued by the NM Taxation and Revenue Department to the 

qualified Offeror(s). In no event will a business be awarded both a resident business preference 

and a resident veteran business preference in any single procurement/contractual action.  

 The evaluation criteria to be used by the Selection Committee for the proposal and the corresponding 
point values for each criteria are as follows:  

(1)  Structured Literacy Design Requirements  .......................................................................... 60 points 

(2) Agency Qualifications, experience, and support  ................................................................ 10 points 

(3)  Evidence of Effectiveness/Record of Performance  ............................................................. 10 points 

(4)  Fee proposal/Schedule  ..................................................................................................... 20 points 

 

2. Interview - 50 points are possible in scoring each interview for this RFP.  The Selection Committee will 
provide, prior to the interview, if held, a list of questions relevant to the project.  These questions 
shall be addressed by the firms at the interview. Point value for each question will be assigned.  The 
interview will allow time for a question and answer session in response to the prepared questions.  



B. EVALUATION FACTORS 

A brief explanation of each evaluation category is listed below. Information in one category may overlap 
information in other categories.  Offerors are encouraged to fully address each category completely, as 
points are assigned for responses to each separate category. 

(1) Structured Literacy Design Requirements  Scoring will be based on information 
submitted for Section 2 (Executive Summary) and 3 (Detailed Discussion) of 
the proposal with up to 5 points assigned for each item in the General Outline 

(2) Agency Qualifications, experience, and support  Scoring will be based on information 
submitted in Section 3 (Detailed Discussion) of the proposal. 

(3) Evidence of Effectiveness/Record of Performance  Scoring will be based on information 
submitted in Section 4 (Past Record of Performance) of the proposal. 

(4) Fee proposal/Schedule  Scoring will be based on the information submitted in section 5 
(Fee Proposal) of the proposal. 

 
Those submitting responses are cautioned that RISD may proceed with an award on the basis of 
information received in their original proposal without calling for additional discussions or Best and Final 
offers. 
  
Offerors shall submit a two-part, two-volume written proposal.  Each volume shall be submitted in a 
separate sealed envelope or package and offerors shall be instructed to clearly label each volume with 
the following: vendor name, address, date of submittal deadline, RFP # 20-08 K-3 Literacy Foundational 
Skills Program, and prominently identify each as: Volume I: Technical Proposal and Volume II: Price 
Proposal. Six (6) copies of the Technical Proposal are to be submitted along with one Price Proposal. 
 
  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  
 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

IF MAILING YOUR BID 

 

Mail to the following address: 

 

 

 

 

 

 

Roswell Independent School District 

PO Box 1437 

Support and Transportation Services Office/Suite 201 

ATTN:  Chris Thweatt 

Roswell, NM 88202-1437 

 

 

 

 

 

 

 

IF SENDING YOUR BID UPS/FEDERAL EXPRESS, ETC. 

 

Send to the following address: 

 

Roswell Independent School District 

300 N. Kentucky 

Support and Transportation Services Office/Suite 201 

ATTN: Chris Thweatt 

Roswell, NM 88201 

575-627-2529 
 

 

 
 


